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Apress. Paperback. Book Condition: New. Paperback. 732 pages. Dimensions: 9.2in. x 7.5in. x 1.7in.Office 2010
Made Simple for Windows is a practical and highly effective approach to using the Office 2010 Home and
Business (Word, Excel, PowerPoint, Outlook, OneNote) and Home and Student (Word, Excel, PowerPoint,
OneNote) programs to create and edit documents and get work done efficiently. Conveying information quickly
and concisely, the book brings you from a beginner or low intermediate to an experienced and confident user.
lllustrated graphical approach shows what happens at each stage Short sections provide instant access to each
task the reader needs to perform Step-by-step instructions help the reader grasp even complex procedures in
full confidence What youll learn Master the Ribbon interface and become expert with keyboard shortcuts
Capture every important piece of informationand find it when you need it Create attractive documents and
powerful presentations Process incoming mail automatically and keep your Inbox under control Organize your
work life with Outlooks appointments and tasks Record and analyze your business data in simple databases
Who this book is for Beginning and intermediate users looking to get up to speed quickly with the Office 2010
applications and use them productively, both online and offline. Table of Contents Meeting the Office Programs
and Learning What they Do Using the Ribbon, Backstage, and Common Tools Working with Text Using Graphics
in Your Documents Coauthoring in Real Time and Sharing Documents Making the Office Programs Work Your

Way Entering and Editing Text in Your Documents Formatting Your Documents Easily and Efficiently Adding

Headers, Footers, Tables, and Columns Revising, Finalizing, and Printing Your Documents Creating Workbooks
and Entering Data Editing Worksheets and Applying Formatting Performing Calculations with Formulas and
Functions Creating Charts to Present Your Data Creating Databases and Solving Business Problems Getting Up
to Speed and...
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Manning Publications. Paperback. Book Condition: New. Paperback. 304 pages. Dimensions:
9.2in. x 7.3in. x 0.8in.Summary Scala in Depth is a unique new book designed to help you
integrate Scala effectively into your development process. By...
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Silverlight 5 in Action

Manning Publications. Paperback. Book Condition: New. Paperback. 1000 pages. Dimensions:
9.2in. x 7.3in. x 2.0in.Summary A thorough revision of the bestselling Silverlight 4 in Action.
This comprehensive guide teaches Silverlight from the ground up, covering...
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Coronation Mass, K. 317 Vocal Score Latin Edition

Petrucci Library Press. Paperback. Book Condition: New. Paperback. 56 pages. Dimensions:
9.6in. x 6.7in. x 0.1in.Otto Taubmanns classic vocal score of Mozarts Coronation Mass was first
issued in the early 20th century and has become...
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The Poems and Prose of Ernest Dowson

Book Jungle. Paperback. Book Condition: New. Paperback. 200 pages. Dimensions: 9.2in. x
7.5in. x 0.5in.The Poems and Prose of Ernest Dowson The Project Gutenberg EBook of The
Poems And Prose Of Ernest Dowson by Ernest...
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A Sea Symphony - Study Score

Petrucci Library Press. Paperback. Book Condition: New. Paperback. 324 pages. Dimensions:
9.6in. x 6.7in. x 0.7inVaughan Williams conducted the first performance of his great choral
symphony on his 38th birthday, October 12,1910, at the...
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Stories of Addy and Anna: Second Edition (Paperback)

Mohd Shahran Bin Daud, United States, 2015. Paperback. Book Condition: New. Siti Haziqah
Samsul (illustrator). 244 x 170 mm. Language: English . Brand New Book ***** Print on Demand
***** Delightful, Colorfuland Fun Learning Book
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Magnificat in D Major, Bwv 243 Study Score Latin Edition

Petrucci Library Press. Paperback. Book Condition: New. Paperback. 70 pages. Dimensions:
9.8in. x 7.2in. x 0.3in.Bach composed the first version of this piece in 1723 using the key of E-
flat major forthe Christmas Vespers
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The Preschool Inclusion Toolbox: How to Build and Lead a High-Quality
Program (Paperback)

Brookes Publishing Co, United States, 2015. Paperback. Book Condition: New. 274 x 213 mm.
Language: English . Brand New Book. Filled with tips, tools, and strategies, this book is the
comprehensive, practical toolbox preschool administrators
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Lans Plant Readers Clubhouse Level 1

Barron's Educational Series. Paperback. Book Condition: New. Paperback. 24 pages.
Dimensions: 8.9in. x 5.7in. x 0.3in.This is volume six, Reading Level 1, in a comprehensive
program (Levels 1 and 2)for beginning readers. Two nine-book sets
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Xulon Press. Paperback. Book Condition: New. Paperback. 28 pages. Dimensions: 9.0in. x
8.1lin. x 0.3in.Dad, youre wrong about Santa Claus! | cant sit on baby Jesuss lap or even see
him!lcantsend letters
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